
KHALSA ACADEMIES TRUST  

JOB DESCRIPTION AND PERSON SPECIFICATION 

  

  

POST:         SIKH STUDIES COORDINATOR AND TEACHER 

  

  

SCALE:      

  

£25,000 (full time) 

HOURS OF WORK Part time/Full time  

JOB PURPOSE:  

  

To lead, teach and coordinate the development of the 

Sikh Studies Curriculum. To teach Sikh studies to 

students and perform the role of a Sikh Chaplain. 

 

ACCOUNTABLE TO:  

  

Joint accountability to the Principal/ Trust faith lead 

RESPONSIBLE FOR:  

  

   

Professional duties which are common to all classroom 

teachers plus leading the identified subject to secure the 

highest possible standards of achievement and teaching 

in accordance with the Academy’s vision and policies. 

Day to day reporting to the Principal where the person 

is located. 

PROFESSIONAL 

OVERSIGHT OF:  

Any support staff who have specific or related 

responsibility for any of the areas listed below. 

Introduction 

 

The Khalsa Academies Trust is a Sikh faith MAT educating students from 11-18 years of age 

across its three schools. The Trust is committed to delivering a high standard of Sikh education 

and requires a lead coordinator (qualified or unqualified teacher) to plan, develop and teach the 

Sikh studies curriculum to all students. 

 

The Trust is developing a Sikh studies framework that include some or all of the following 

depending on the key stage: 

 

• Sikh Philosophy Studies 

• Sikh History 

• Sikh Social, Moral and Cultural Studies  

• Study of Sri Guru Granth Sahib Ji 

• Sikh Musicology 

 

The post holder is expected to support the development of this framework and deliver teaching 

and learning in these areas. 

 

 

 

 



Sikh Studies Coordination & Development Role 

 

Responsibilities include: 

 

Lead on the development of the framework by building resources and lesson plans 

Lead on building schemes of work in line with the new Ofsted curriculum framework 

Lead on the development of assessments at key stages to ensure monitoring of T&L 

Ensure the effective delivery of the framework across schools 

Develop the online learning portal for the curriculum together with assessments 

Coordinate planning with local school sikh studies teachers and RE leads who are teaching 

Sikhism in GCSE RE 

Develop content for high quality Sikh assemblies 

Coordinate planning with local schools on Gurpurabs 

Ensure effective induction for all new staff on Sikhism across the schools. 

 

Sikh Studies Teaching & Learning:    

  

Responsibilities include: 

 

• Delivery of consistently ‘good’ teaching of the Sikh curriculum which includes the Sikh studies 

academic and enrichment programme;  

• Ensuring that appropriate schemes of work are drawn up, and implemented, by members of 
the team (where relevant) which are progressive, engaging and encourages students' 
Independent Learning;  

• Co-ordinating and recording the assessment of student progress in line with academy policy;  

• Planning, leading, developing and running the Sikh Enrichment programme in conjunction with 

the Trust faith lead and the Principal; 

• Co-ordinating work within the key stage / subject, where necessary and appropriate, with other 

curriculum areas,  

• Model good practice.  

• Monitor and evaluate teaching and learning, highlighting strengths and addressing areas of 
weakness.  This will include lesson observation, learning walks and participating in Academy 
review and external monitoring.  

• Create a positive climate for learning.  

• Ensure needs of all students within the key stage / subject are met.  

• Maximise opportunities for educational enhancement.  

 

Leadership of colleagues  

• Act as a positive role model for staff in the teaching and organisation of the Sikh Studies 

curriculum.  

• Provide support and guidance, ensuring that staff are clear and focussed in their 

understanding and delivery of the curriculum.  

• Provide demonstration lessons where appropriate.  

• Identify needs of staff and organise appropriate training in conjunction with Staff 

Development Coordinator.  

  

Monitoring and evaluating the curriculum  

• Demonstrate a detailed knowledge and understanding of the Sikh Studies curriculum;  

• Ensure that students make progress towards achieving a new national qualification in Sikh 

Studies by Year 10/11.  

• Ensure records of pupil progress in the curriculum are maintained.  



• Demonstrate effective and quality teaching in the curriculum area at all levels.  

• Set high standards and expectations in the curriculum and ensure that these are matched 

throughout the school.  

• Ensure that the curriculum and delivery secures high standards of achievements for all 

students.  

• Identifying cross curricular links with other subjects.  

• Manage the allocated funding appropriately.  

• Identify and organise appropriate resources for the curriculum.  

• Monitor the use of resources throughout the school.  

• Organise and regularly update a portfolio of work to ensure continuity and progression of 

students’ learning is maintained across the phase.  

 

 General duties  

• To plan and organise training for staff.  

• Promote good behaviour around the school and support colleagues in promoting good 

behaviour.  

• Identify and organise students for external assessments in and Sikh Studies.  

• To actively support and encourage activities connected with the school.  

• Apply best value principles to all purchase decisions.  

• Plan ahead to ensure tasks are completed efficiently and on time.  

• Show a commitment to work outside directed time when required.  

• Promote the understanding of the Sikh faith to other individuals, religious organisations and 

the community.  

  

Student Outcomes  

  

• Appraising the SLT of developments within the Sikh Curriculum Area.  

• Set targets for attainment based on data, where appropriate.  

• Monitor progress against these targets using interim data.  

• Report to SLT, Governors and Parents on pupil progress.  

• Ensure all students participate in positive and effective experiences.  

• Support at transition points.  

  

 

Relationships with Parents, Schools and Community  

  

• Plan opportunities for students to learn in out of school contexts.  

• Liaise effectively with students' parents/carers through informative oral and written reports on 
students' progress and achievements, discussing appropriate targets, and encouraging them 
to support their children's learning, behaviour and progress.  

• Contribute to the extra-curricular programme according to the needs of the school and 

personal interests  

  

This job description is intended as a general guide to the duties attached to the post and is not an 

inflexible specification.  It may therefore be altered from time to time to reflect the changing need 

of the service, always in consultation with the post holder.  

 

 

 

 

 

  



Sikh Studies Coordinator and Sikh Studies teacher Person Specification 

 

The Sikh Studies Coordinator and teacher at the Khalsa Academies Trust should be an 

exceptional person, and there are a myriad ways in which a person may be considered 

exceptional.  

 

The following may therefore be considered as a minimum requirement, and as a framework within 

which there is flexibility. 

 

The post holder will be a person who: 

 

• has a passion for education; 

• has a dynamic commitment to the promotion and development of the School; 

• will need to support and promote the ethos of the School which is based on Sikh values, 

welcoming children of all faiths and none. The ability to set an example, in terms of demeanour, 

consideration for others, kindness, tolerance, discretion, humility, strength of purpose and 

generosity of spirit, which models for others the nature of outstanding pastoral care in a Sikh 

school; 

• is a baptised Sikh (Amritdhari); 

• is not a member of any Sikh “Jatha” and will only promote the Akal Takht Rehat Maryada 

• has a strong academic base; comprising a minimum of an honours degree (desirable); 

• has the ability to teach Religious Studies (or another subject) to A Level (a teaching 

qualification is highly desirable but not essential; willingness to undertake further training, as 

continuing professional development, is); 

• is able to enthuse, inspire and motivate others in an educational setting; 

• has very good communication skills, in listening to others, the ability to influence others, as well 

as oral and written presentational skills; 

• is well-organised, able to plan and prioritise and to implement organisational strategies; 

• has good IT skills; 

• has experience of youth work; 

• has ability to work as part of a team; 

• has perseverance and courage and can show enthusiasm, tenacity and resilience with the 

ability to work under pressure, while maintaining a sense of humour. 

 

The values of the Trust form the foundations of everything that we do. Every member of staff at 

our schools has a responsibility to promote these values.  

  

Every member of staff at our schools has a responsibility to promote and safeguard the welfare of 

children and young people with whom they come into contact.    

  

We are an inclusive Academy and strive to be outstanding.  

  

We take the safeguarding of students and staff seriously and all staff are expected to support this 

ethos. 


