TKAW Communication Plan
March Provision 2021
The Khalsa Academy Wolverhampton welcomes all students back to school.

A parent and student guide
Mrs Anita Notta: Principal

Staggered return to school arrangements
Year groups

Test date:

Official start date:

Year 11 & 12

Monday 8th March

Tuesday 9th March

Year 9 & 10

Tuesday 9th March

Wednesday 10th March

Year 7 & 8

Wednesday 10th March

Thursday 11th March

PLEASE NOTE:
• Every child will need to be tested a day before they are allowed back into
school.
• Your child’s form will be allocated a time slot for their testing day.
• Your child will be onsite for approximately 30 minutes and will then be
expected to leave ON THEIR 1ST TEST DATE.
• Please make appropriate arrangements for your child’s drop off and pick
up.

Please Note:

Test 1: Arrangements
Monday 8th March

Tuesday 9th March

Wednesday 10th
March

Form

Form

Form

8.00 – 8.45

-

-

8A

8.45 – 9.30

11A

9A

8B

9.30 – 10.15

11B

9B

8C

10.15 – 11.00

11C

9C

8D

11.00 – 11.45

11D

9D

8E

12.45 – 1.30

12A

10A

7A

1.30 – 2.15

12B

10B

7B

2.15 – 3.00

12C

10C

7C

3.00 – 3.45

12D

10D

7D

TIME

ALL pupils will need to
be drop off before their
allocated time slot and
picked up promptly at
the end of their time
slot.
Test 2 and 3 will be
administered in school
time and pupils will
return to class as long
as they present a
negative test.

Pupils being
tested, should
enter and
depart from
the Staff
carpark gates.

Testing on site w/c

th
8

March

• Every child in the academy will be offered the LFT for Coronavirus as per government guidance.
• The following slide explains how this will happen.
• Please note that – on the dates that your child will be tested- they will be asked to come into
school at the allocated time and will need to leave the school site once the test has been carried
out.
• Designated year groups will be split into form groups and allocated time slots
• All pupils will be tested 3 times on site, before being issued with twice weekly home tests. Home
kits will be distributed to pupils in the second week and this will continue until we are asked to
stop doing this.
• Following their first test on site, - the second and third test will be slightly different in that the
child can remain on site and go to lessons unless they are positive- in which case they will need
to be collected.
• The reason for testing the child on site first is to ensure the child knows how to administer the
tests for themselves in the weeks to come.

In preparation for testing
• Students will need to download the NHS COVID-19 App on to their phones
If they have phones that permit this.
• If they do not- we can do this for them.
• Parents will need to consent to testing via the link:
https://tinyurl.com/y5u38hw5
• The guidance has changed from "voluntary" to "strongly encourage" staff
and pupils to partake in the testing.
• Students should wear uniforms when they arrive for testing as normal.
• They will need to register for the testing and results- if home tests results
are positive please contact the school and ensure you follow the isolation
guidance.

Testing/ remote learning arrangements
Date
Year groups for testing
on site – sports hall

Monday 8th March

Tuesday 9th March

Wednesday 10th March

Thursday 11th March

Friday 12th March

AM
Year 11

AM
Year 9

AM
Year 8

AM
Year 11

AM
Year 9

Year groups taught on
site
Year groups taught
virtually
/pre recorded

No pupils on site

11/12 - ONSITE

11/12/9/10

7/8/9/10/11/12

7/8/9/10/11/12

Year 7/8/9/10/11/12
Pre-recorded/ powerpoints/
assignments

Year 7/8/9/10/
Pre-recorded/ powerpoints/
assignments

Year 7/8
Pre-recorded/ powerpoints/
assignments

NONE

NONE

Date
Year groups for
testing- on site- sports
hall
Year groups taught on
site
Year groups taught
virtually/pre recorded

Monday 15th March

Tuesday 16th March

Wednesday 17th March

Thursday 18th March

Friday 19th March

AM
Year 8

AM
Year 11

AM
Year 9

AM
Year 8

Mop up day

PM
Year 12

PM
Year 7

PM
Year 10

PM
Year 12

PM
Year 7

PM
Year 10

PM
Year 12

PM
Year 7

All

All

All

All

All

NONE

NONE

NONE

NONE

NONE

PM
Year 10

GCSE Grades 2021
• As per announcements made by the DFE and Ofqual, students will be awarded teacher assessed
grades. Both organisations have published guidance that we must follow without any deviation.
• As per the guidance received, the teacher assessed grades will not be based on probabilities or
possibilities of how a child may have performed under normal circumstances – they will be based
on robust evidence that indicate the grade your child is performing at by June 2021.
• The evidence for this will include mock exams, in class assessment (with a focus on tests and
essays) and coursework/Non exam assessment where applicable. For Non-GCSE awards, students
will be awarded a grade but we are awaiting further guidance from the exam boards.
• Over the course of the coming months, students will have multiple opportunities to sit exams and
assessments that can form part of the evidence for a teacher assessed grade. The first
opportunity will take place between the 22nd of March and the first of April, during which the
students will sit mock exams. These mock exams will help us not only to assess our students but
will also allow us to focus our later teaching and interventions on their areas of need. The
timetable for this will be shared with you by Monday 8th March. We will also be setting up a
further internal exam season during the summer, in May. These internal exams will be spread out
over the month to allow for the very best performance conditions.
• Results day will take place on the 12th of August 2021. There will be an evidence-based appeals
process should you disagree with the results and also an opportunity to resit GCSE exams in
Autumn 2021.

• Please note that as per national guidance, we will be unable to disclose or share
the final teacher assessed grades with you until this date. We will however
continue to follow our assessment policy and share the results of the Spring
mocks and predicted grades with you. Please note that between now and results
day, we would request that students and families do not contact individual
teachers regarding their predicted grades or teacher assessed grades (our staff
will be instructed not to reply to any requests).
• Any enquiries can be emailed to info@tkaw.org and will be addressed by our
school leadership team.
• Finally, we’d like to take this opportunity to emphasise how important is for
students to continue to engage with all of their learning and take full advantage
of all upcoming interventions.
• Our staff will be putting a range of additional support sessions into place over
the remainder of the year including Saturdays, Easter holidays and May half term.
Attendance, revision, homework and effort in class (whether online or face to
face) is of the utmost importance.
• We understand that this is a difficult time period, as we are faced with such a
unique set of circumstances. Know that whatever happens, we will do our very
best to make sure that all of our students secure the best possible outcomes, in
the context of this situation.

The new normal:
• Our aim is to keep all students and staff as safe as possible whilst at
school.
• A lot has changed and we have all had to adapt our ways of living,
communicating and working.
• The following slides will outline some of the changes we have made
to make school life, as safe and normal as possible, in line with the
latest government guidance.

Risk Assessment:
• A comprehensive risk assessment has been completed and ratified by
the Trust board. We will also publish our risk assessment on our
school website on the 8th March.
• The Trust will also conduct their own pre-opening checks to ensure
that they are satisfied with our arrangements for our students to
safely return to school.

School bubbles: Remaining the same as Autumn term
As we are small school we have organised our social bubbles as a mix year
group bubble to minimise movement but also to enable us to provide the full
scope of the Curriculum offer.
• Year 7 – will remain in their set class, however form a social bubble with
their year group during break and lunch
• Year 8 – will remain in their set class, however form a social bubble with
their year group during break and lunch
• Year 9 – will remain in their set class, however form a social bubble with
their year group during break and lunch
• Years 10 & 11 - will be a KS4 bubble
• Year 12 – will remain in their year group bubble

Year group logistics: Remaining the same as Autumn term
• Year 7 - First Floor (Science)
• Year 8 – English corridor (2nd Floor)
• Year 9 – Maths corridor (2nd Floor)
• Year 10 – Ground Floor
• Year 11 - Ground Floor
• Year 12 – 3rd Floor & KVI area

Toilets: Remaining the same as Autumn term
• Year 7 - First Floor
• Year 8 – Second Floor
• Year 9 – Second Floor
• Year 10 – Ground Floor
• Year 11 - Ground Floor
• Year 12 – Third Floor

Start and end of day times: Remaining the same as
Autumn term
Please note: All students will have their temperatures checked upon arrival
to school.
• Year 12: Arrive: 8.00 – 8.15am End of day: 3.05pm – Via student entrance
• Year 11: Arrive: 8.15 – 8.25am End of day: 3.15pm - Via student entrance
• Year 10: Arrive: 8.15 – 8.25am End of day: 3.15pm - Via main entrance
(front of school)
• Year 9: : Arrive: 8.25 – 8.35am End of day: 3.10pm - Via student entrance
• Years 8: Arrive: 8.25 – 8.35am End of day: 3.10pm - Via main entrance
(front of school)
• Year 7: Arrive: 8.35 – 8.45am End of day: 3.05pm - Via main entrance (front
of school)

One way system: Remaining the same as Autumn
term
Years 7 & 8:
• Will use the student entrance 2 to go in and out of the building and use those
stair cases.
Year 9:
• Will use student entrance 1 to go in and out of the building and use those
staircases.
• Year 10 and 11:
• Will use student entrance 1 and exit using student entrance 2. There is no need to
use the stair cases as all lessons will be on the ground floor.
Year 12:
• Will use the middle staircase (staff staircase) to go up and down to the third floor.
• They will use Reception entrance to enter and exit the building.

Break time arrangements: Remaining the same as Autumn term
Time

Year
Group

Location

Staff Role

Wet Break:
Non teaching Staff and not teaching P3

10.40 –
10.55

10

MUGA

Usual Duty Rota – Period 2
reduced by 5 Mins

Classrooms

10.40 –
10.55

11

Tennis Courts

10.40 –
10.55

12

Remaining Outside
Space

11.00 –
11.15

7

MUGA

11.00 –
11.15

8

Tennis Courts

11.00 –
11.15

9

Remaining Outside
Space

5 Staff needed to supervise
outside

Auditorium
Canteen

Period 3 Staff to escort
down and back in (and
Supervise) – Period 3
reduced by 15 Mins

Classrooms
Classrooms

13 Staff needed to
supervise 10.45 – 11.00 in
Classrooms
classrooms – silent
study/continuation of work.

Break time arrangements: Food Provision
Remaining the same as Autumn term
• Trolleys will be based outside for a simplified break time breakfast
provision.
• Payment must be made in cash only.
• During wet conditions, trolleys will go inside the building to the
relevant bubbles and catering staff will sell food inside.

Lunchtime arrangements: Years 7, 8 & 12:
Remaining the same as Autumn term
Lunchtime: 13.00 – 13.30
Movement: 13.30 – 13.35
Form Time: 13.35 – 14.05

Students with packed lunches will be able to eat outside (and take their rubbish to the nearest bin)
Wet Lunch (Rota needed using
Staff Free Period 4/Non Teaching
Staff)
Year

Location

7

MUGA

8

Tennis Courts

12

Canteen (+ Space Outside Muga & Canteen)

Food Collection
Hot: Canteen
Cold: Outside
Hot: Canteen
Cold: Outside
Hot: Canteen
Cold: Outside

Classrooms - Trolley
Classrooms - Trolley
Canteen

Lunch time arrangements: Remaining the same as Autumn term
Food Provision Y7, 8 & 12
• Hot food will be available inside and ‘grab and go’ cold food outside.
• There will be a one way system inside the canteen.
• KVI will be able to enter the canteen, collect food and consume in KVI area
• Y7 and 8 will enter via strict socially distanced, staggered arrangements.
• Y7 and 8 will be able to consume their hot food in the canteen and be
seated in separate bubbles ensure they are socially distanced.
• Water, cutlery and plates will be dispensed by staff

Lunchtime arrangements: Years Y9, 10 & 11:
Remaining the same as Autumn term
Lunchtime: 13.35 – 14.05
Form Time: 13.00 – 13.35
Students with packed lunches will be able to eat outside (and take their rubbish to the nearest bin)

Year
9
10

11

Location

Food Collection

Wet Lunch (Rota needed
using Staff Free Period
4/Non Teaching Staff)

MUGA

Hot: Canteen
Cold: Outside

Classrooms - Trolley

Tennis Courts

Hot: Canteen
Cold: Outside

Canteen

Canteen (+ Space outside Muga and Canteen)

Hot: Canteen
Cold: Outside

Auditorium - Trolley

Lunch time arrangements: Remaining the same as Autumn term
Food Provision Y9, 10 & 11
• Hot food will be available inside and ‘grab and go’ cold food outside.
• Y9, 10 & 11 will enter via strict socially distanced, staggered arrangements.
• Y9, 10 & 11 will be able to consume their hot food in the canteen and be
seated in separate bubbles ensure they are socially distanced.
• All surfaces will be cleaned prior to and post entry.

• Water, cutlery and plates will be dispensed by staff

Extra Curricular: Remaining the same as Autumn term
• Years 7 - 10 No enrichment until Summer term 1
• Intervention for Year 11 only
• Assemblies live stream to classrooms for KS3, 4 & 5
• No Science & DT practicals for first half term

Sports: Remaining the same as Autumn term
• To enable efficient use of lesson time and reduce the need for
constant cleaning of changing rooms between lessons, students
should come in FULL PE kit, including tracksuit bottoms, when they
have PE on their timetable.
• Sports equipment will be cleaned after each use.
• Contact sports will be avoided as per government guidance.

Handwashing:
• Hand sanitisers are available in every building as well as each classroom.
• Students are expected to use the hand sanitisers upon entry and exit into
each classroom.
Students MUST wash their hands:
• before leaving home
• on arrival to school
• after using the toilet
• after breaks
• before eating any food, including snacks
• before leaving school

PPE:
• PPE is personal protective equipment such as face masks and gloves.
• Students now MUST wear a mask throughout the day including
lessons and unstructured times and it should be a plain mask.
• If students are travelling to school via public transport, please remove
your face mask before entering the school and place in a protective
plastic bag inside your school bag. You will need a new mask during
the school day
• Any exemption for masks should be provided via a note to Student
Services /Pastoral office. We can then provide them with an
exemption card.

Uniform:
• Full school uniform is to be worn at all times. This includes a blazer.
• Schools shoes MUST be black – strictly NO trainers
• There is no need for further arrangements other than normal
personal hygiene and washing of clothes following a day in school.
• Khalsa Sixth students are to wear grey business suits.
• Please see school website for further information on Uniform.

Transport:
• Please do not take public transport unless absolutely necessary.
• Always wear a face mask when using public transport.
• Please walk or ride your bike to school if you can.

Cleaning:
• We continue to employ a further day time cleaner to ensure that all
high traffic areas are cleaned regularly throughout the day.
• This is in additional to the daily evening clean of the school.
• Specialist cleaning product are being used on all areas of the school.
• We have also employed an additional cleaner specifically for cleaning
floors.
• We have also purchased a “fogging” machine to ensure our testing
site is hygienic.

Equipment:
• A school bag MUST be brought into school and should be large
enough to carry books.
• Students MUST bring in school equipment such as black pens,
highlighters, pencils, ruler, rubber, sharpener, Geometry set and
calculator.

Attendance:
• The government have stated that ALL students MUST return to school
in March. We have been instructed via the guidance to issue fines for
all student who do not attend school.
• If your child is classed as high risk, please contact school, to arrange a
meeting to discuss safe return to school.

Holidays:
• Please note we will not be permitting ANY holidays during term time.
• If you have been on holiday over the summer holidays, please let us
know immediately at info@tkaw.org

Illness:
• Students should not attend school if they have any symptoms.
• Students should also self-isolate at home if someone in the household
has a confirmed case of Covid-19 or is showing symptoms.
• The guidance has now included any contact with anybody in support
bubbles who tests positive or is showing symptoms.
• Parents should inform school of suspected symptoms or self-isolation as
soon as possible.
• If pupils develop symptoms at school, they will be isolated in the medical
room until they can be collected.
• Further government advice on coronavirus can be found here:
https://www.gov.uk/coronavirus

Test and Trace
• If you develop symptoms, you must continue to follow the rules to selfisolate with other members of your household and get a test to find out if
you have coronavirus
• If you test positive for coronavirus, you must share information promptly
about your recent contacts through the NHS Test and Trace service to help
us alert other people who may need to self-isolate
• If you have had close recent contact with someone who has coronavirus,
you must self-isolate if the NHS Test and Trace service advises you to do so.
• Please click on the link to see how the test and trace system works:
• https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works

Finally…
• We look forward to seeing you all during week commencing Monday
8th March and hope that you have found this guidance useful in
returning safely to school.

• If you require any further information, please email info@tkaw.org

