
 

  

  

  

  

Job Description 

Assistant Headteacher Pastoral ATAM Academy 
  

Job Title:  Assistant Headteacher Pastoral   

Salary:  Leadership Point 5 - 9 (Inner London)  

Responsible to:  
 
Line management: 

Deputy Headteacher Pastoral and Inclusion  
 
Heads of Year  
 

Date of Job Description:  March 2021 
  

  

Primary purpose of the Role:  

To contribute to the development of a strong, effective school with an emphasis on promoting a culture of 
educational excellence, within a caring and secure environment enriched with the values of discipline, 
mutual care and respect which extends beyond the school into the wider community. 
  
To be a strategic and supportive member of the leadership team, playing a key role in the development of the 
school in providing the best possible opportunities for all pupils. Ensuring the key elements of progress and 
achievement, quality of teaching, behaviour and safety and leadership are all of a very high standard.  
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Main Responsibilities:  

 
As Assistant Headteacher Pastoral Care:  
 

Strategic Direction and Development of the School 
 

• Support the strategic leadership of the school by providing effective leadership and management 
of the pastoral care strategy.  

• Contribute to the school improvement plan and school evaluation form. 

• Lead on the development and implementation of school policies related to pastoral care. 

• Report on pastoral care to the Headteacher, Deputy Headteacher, senior leadership team, and 
governing body. 

• Development and review of school policies related to area of responsibility. 

• Lead on the school’s behaviour policy including sanctions and rewards. 

• Lead on effective intervention programmes to improve pupil engagement and attainment. 

• Oversight of managed moves and alternative provision. 

• Ensure effective behaviour and communication records are maintained. 

• Coordinate the form time structure and staffing. 

• Source and develop mentoring programmes for vulnerable pupils. 

• Ensure high standards of uniform. 

• Lead pastoral leaders to build a strong team which secures our shared vision and cements high 
levels of behaviour, engagement, and sense of community. 

• Play an active part in the development of a culture of celebration and success. 

• To be part of the school’s Senior Safeguarding Team 

• Lead staff CPD on safeguarding, including induction processes. 

• Engage with external agencies to support the wellbeing of all pupils. 

• Lead on raising levels of attendance and punctuality. 

• Manage the attendance team. 

• To ensure appropriate support and interventions are put in place, as necessary, to secure effective 
teaching and learning in line managed departments. 

• To work as part of the Senior Leadership Team to develop and maintain policies and practices 
across the school that promote inclusion and high achievement through effective teaching, learning 
and assessment and the creation of a culture and ethos that demands positive attitudes and 
respect towards each other, the environment, the community and the wider world. 
 

Leading and Managing Staff 
 

• Work as part of the Senior Leadership Team to ensure appraisal arrangements are effective so as 
to secure outstanding performance and effectively plan and deliver professional development 
activities to promote high quality teaching, learning, assessment, and pastoral care 

• Line manage: Heads of Year, Attendance Officer & Subject Leads 

• To support subject leaders in line managed departments to promote high quality teaching and 
learning, including those for individual pupils, through effective resourcing. 

• To participate in arrangements made in accordance with the regulations for the appraisal of staff. 
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Planning and Development 
 

● Ensuring objectives to develop the above areas are reflected in the School Development Plan. 
● Plan and co-ordinate the work of the staff in the department and disseminate information efficiently. 
● Plan, implement and review syllabuses, teaching schemes, assessment policies and reporting 

procedures in accordance with school aims, policies and practices. 
● Set expectations and targets for staff and students in relation to standards of student achievement and 

the quality of teaching. 
● Keep abreast of current developments in the subject area and adapt curriculum content and methods of 

teaching and examining as appropriate. 
● To monitor progress of these pupils and evaluate the effectiveness of teaching and learning.  
● To analyse and interpret relevant school, local and national data.  
● To always actively seek best practice, rooted in sound research.   
● To lead and develop staff through meetings, CPD delivery and INSETs.   
● To provide the Headteacher with relevant performance information as appropriate and relevant 

commentary to support the impact of the work we are doing in raising student outcomes.  
● To attend and represent the interests of the academy at meetings.  
● To support safeguarding system and procedures across the school. 
● To support, monitor and improve pupil engagement and involvement in lessons, including the production 

of assessment reports, and relevant data for governors. This will include monitoring the quality of 
teaching and learning and pupil achievement, target setting, identifying and teaching study skills to 
develop pupils’ ability to work independently and undertake day to day co-ordination of provision. 

  

Outcomes for students 
 

● Ensure that high expectations prevail with high standards of achievement across all key stages and for 
all learners. 

● Plan, implement and evaluate strategies where improvement needs are identified.  
● Monitor, evaluate and report on the effectiveness of teaching with regard to children’ progress. 
● To monitor departmental performance against targets.  
● Ensure the progress of each individual student is effectively planned for and appropriate intervention is 

delivered with particular reference to those learners identified as having extra learning needs  
● To oversee the quality of intervention teaching to ensure that it has an impact on student outcomes.  

 
Teaching and Learning 
  

● Write and implement sections of the School Development Plan relating to your whole school area. 
● Sustain personal expertise and act as a role model of good/outstanding classroom practice, modelling 

effective strategies and sharing these with other teachers as appropriate.  
● Deliver and constantly evaluate an effective self-evaluation program for teaching and learning. 
● Provide meaningful and timely data to SLT, LAB Governors and the Trust Board as necessary about the 

quality of teaching and CPD within your department.  
● Ensure the professional development and INSET provision for staff is properly related to the 

requirements of the school and the individual.  
● Ensure that marking and feedback and lesson planning leads to positive outcomes for students.  
● To effectively implement and monitor appropriate quality control systems. 
● To monitor the work of line managed areas and ensure evaluative reports are produced. 
● To actively participate in the school’s monitoring and evaluation systems: learning walks, work scrutiny 

and departmental reviews. 
● To support staff duty teams, ensuring that staff absence does not detract from effectiveness. 
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General Duties  
 

● To act in accordance with the academy and Trust’s Policies and Procedures.  
● To act as a role model, to encourage and promote non-discriminatory behaviour and ensure equality 

and diversity is sustained within our academy.  
● To ensure compliance with the General Data Protection Regulations and maintain confidentiality in your 

working practices each day.  
● To adhere to the Trust’s Safeguarding Policy and Procedures to ensure that the duty of care for all staff, 

including yourself to protect children and young people is maintained.  
● To contribute to the provision of an effective environment for learning.  
● To support the promotion of positive relationships with parents and outside agencies.  
● To attend skill training and participate in personal/performance development as required. 
● To take care for your own and other people’s health and safety in line with school and Trust policies and 

procedures.  
● Depending on the needs of the academy, these may be altered from time to time in consultation with the 

Headteacher. 
 

The post holder will be subject to appraisal objectives which will be agreed and reviewed annually.  The post 
holder is expected to carry out such other duties as may reasonably be assigned by the Headteacher. 

 
Atam Academy is committed to safeguarding children. We believe that children and young people should never 
experience abuse of any kind. We have a responsibility to promote the welfare of all children and young people, 

to keep them safe and to practise in a way that protects them. We expect that all staff, volunteers, outside 
agencies and service providers adhere to our policies and share in our commitment to safeguard all children in 

our care. 

 

  

  

  

  


